Extended Essay Coordinator – South Island School internal applicants only
Key Responsibilities
South Island School seeks to appoint an Extended Essay Coordinator from within existing South
Island School staff, to lead this important core element of our IB Diploma programme. The role
will commence in August 2019, and carries an additional TLR4 allowance, although it may also
be possible to combine this role with an existing TLR role.
The successful applicant will possess strong organisational and management skills, and will be
expected to carefully monitor the progress of students, as well as teacher supervisors, with their
IB Diploma Extended Essay work. She or he will work closely with the IB Coordinator to ensure
that all Extended Essays are appropriately defined, planned, tracked, completed and uploaded, in
accordance with IBO regulations, and with particular reference to academic honesty procedures.
Thus, the Extended Essay Coordinator will be responsible and accountable for all elements of the
IB Diploma Extended Essay.
The role is open to applicants from any area of teaching specialism, and the successful applicant
will also be a mainstream teacher with a slightly reduced teaching allocation.
Application is through the ESF website at https://www.esf.edu.hk/apply-now-teachers/
This is a re-advertisement of a previously advertised role. If you applied earlier in the year, please
resubmit your application to confirm that you still wish to be considered.

Requirements
•
•
•

Bachelor Degree in Education, or
Bachelor Degree with PGCE (Postgraduate Certificate of Education), or equivalent
Previous experience of the IB Diploma

Further Information
Further information can be found in the following locations:
• South Island School website: https://www.sis.edu.hk
• English Schools Foundation website: https://www.esf.edu.hk/
Further details of the role will be discussed with candidates who are short-listed for interview.
Please contact the Principal’s PA, Ms Angelie Higgs, if you have questions which require an
answer before then, by email to ahiggs@sis.edu.hk
Closing Date: By 23:59 Hong Kong Time on Sunday 17th March 2019

