
* Very important you keep your Leavers 
Pack in a safe place – you WILL need 
it!
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* Exam Conduct, Notices & Stationery

* Exam Day / Bad Weather Procedures
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* Results Day and Procedures

* Services Available After Issue of 
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Detailed Timetable
Clash supervision exam conditions

* be kept under supervision in 
the exam room or any other 
suitable room

* have access to books and 
revision notes (bring these 
and food to your first exam)

* talk to each other, as long 
as they do not disturb other 
candidates.

Candidates can:

* communicate with anyone 
who is not under centre
supervision or anyone who 
has already sat the exam

* have access to any electronic 
device with or without access 
to the internet

* leave the room unless 
accompanied by an invigilator.

Candidates must not:



Exam conduct
2018 Cambridge notices

This poster must be displayed both inside and outside each exam room and be visible to all candidates

Notice to Candidates 
You must: 

x be on time for all exams and any periods of Full Centre 

Supervision 

x follow the instructions of the invigilator 

x leave all used and unused exam materials in the exam 

room.   

You must not: 
x have any unauthorised materials in your possession 

x talk to, attempt to communicate with, or disturb other 

candidates once you have entered the exam room 

x be involved in any unfair or dishonest practice before, 

during, or after the exam. 

If you are in any doubt speak to an invigilator. 

If you break any of the rules you could be 
DISQUALIFIED 

Version 3

1378499002
Version 3



Exam conduct
2018 IB notices



Exam conduct
IB Notice to Candidates

SIS rule - not allowed to leave early

SIS rule - analog watch place on desk

“immediate cohort” = those in exam
“discuss” includes social media!



Exam conduct
IB Notice to Candidates



Exam conduct
IB Notice to Candidates



Stationery
IB Answer Booklet Guide



Stationery
IB Answer Booklet Guide



Exam day
Arrival

Be in Refectory 30 
mins before start 
time on timetable 
(be ready to go 15 
mins before start).

Use a locker 
to keep your 
valuables safe!

Find your candidate number 
on seating plan so you know 
where to go.

Keep Refectory clean & tidy!

You are visitors! School rules apply!



Exam day
Allowed in the exam room

* photo ID (bus pass or copy of 
HKID cut to size)

* stationery in clear plastic 
case/bag

* clear see-through bottle of water 
allowed (no coloured plastic)

* exam ready calculator if allowed

* analog watch with no digital 
features placed on desk



Exam Day
GDC exam ready

* check your GDC is working before the 
exam

* before entering exam room show the 
invigilator the GDC is exam ready



Exam day
During the exam

* Reading Time: reading only, no writing or highlighting, no use 
of calculator! no reading time for multiple choice papers

* Time calls: 30 minutes then 5 minutes

* Structured papers: if you run out of space in a box continue in 
answer booklet



Exam day
End of exam

* crossing out rough work must be done during exam time 
(reminder given at 5 mins call)

* when you are told the exam has ended you must stop 
writing immediately and close your paper

* complete cover sheet and                                                                    
write number of answer                                                                   
booklets you attach where                                                         
indicated 



Exam day
Emergency procedure

* the invigilator will stop the exam
* remain seated in silence, face forward, listen carefully 

and follow instructions
* false alarm - exam will be restarted, stoppage time 

added, special consideration application submitted
* evacuation – silence! - talking about the exam will be 

reported to the exam board and you may be disqualified



Exam day
If you are unwell

* come to school and try your best but inform Mrs Kane or 
an invigilator that you are unwell before the exam

* if Doctor advises you are too unwell to come to school you 
MUST contact the Exams Office as soon as possible

* you cannot sit an exam on another day if you are absent

* with current medical evidence you may be able to apply for 
special consideration depending on the circumstances and 
percentage of the assessment completed



Exam day
Severe weather warnings

WARNING SIGNALS STATUS OF PUBLIC EXAMS

• PUBLIC EXAMS WILL GO AHEAD AS SCHEDULED.

• PUBLIC EXAMS MAY GO AHEAD AS SCHEDULED.

• Check the school website and your school email 
before you leave home (rescheduling possible).

• PUBLIC EXAMS WILL BE POSTPONED UNTIL

LATER IN THE DAY OR THE NEXT DAY.

• Check the school website and your school email 
for rescheduled start times.



Exam day
Severe weather arrangements

* school may be closed but exams are as scheduled

* rescheduled exams may start in the evening or on Saturday

* check www.sis.edu.hk homepage for announcements

* IMPORTANT: Do not communicate on social networks or by 
phone during bad weather postponement!

* if you’ve already left home proceed to school if safe

* if you’re in school stay there until told it’s safe to leave



* Before your first exam, make sure you have 
read the sections in red below:
* Detailed Timetable

* Exam Conduct, Notices & Stationery

* Exam Day / Bad Weather Procedures

* Calculators

* Results Day and Procedures

* Services Available After Issue of Results

* University Clearing

* Any questions, email examsoffice@sis.edu.hk

*GOOD LUCK!

And finally …

Available to download 
from the VLE


